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OPPORTUNITY FOR IMPROVEMENT REPORT

When a opportunity for improvement is identified, please detail the date, your name, a description of
why improvement is needed and any actions you feel are required. Please then submit this form to
the Compliance Manager for review.

DATE: REPORTED BY:

DESCRIPTION OF WHY IMPROVEMENT IS NEEDED:

SUGGESTED ACTIONS TO BE TAKEN:

SIGNATURE:

ADMIN USE ONLY

ACTION TAKEN:

DATE COMPLETED:
APPROVED BY OPERATIONS/COMPLIANCE MANAGER:

RECORDED ON OPPORTUNITY FOR IMPROEVEMENT REGISTER: [ Yes [JNo
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